2.16 Library Board Trustee Conference Attendance and Travel

Squamish Public Library encourages and supports attendance by its Trustees at significant library association and
Trustee conferences, workshops and seminars. Trustees and the library will benefit from such attendance by sharing
ideas, meeting other Trustees, and learning about library services, techniques and issues. A conference report shall
be made by each attendee at the next Board meeting. Trustees may elect to present or the Chair may request a
Trustee to present.

Conference attendance must be approved by the Chair and is based upon the following consideration:
e Completion of the Trustee Orientation Program or similar program.

A Trustee’s conference report may be verbal or written and should outline the highlights of the sessions that were
attended and how they can be applied to the Board or the library. The Chair may request more formal reports when
circumstances dictate.

A record of conference attendance will be noted in the Board minutes.

Eligible expenses will be reimbursed in accordance with the District of Squamish Conference, Travel and Training
Policy - POLICY A04D-01.

Eligible expenses will be reimbursed by cheque upon presentation of original receipts and completion of an expense
claim form (available at the library) within 30 days of return. Mileage for travel incurred while doing library business
will be paid in accordance with the District of Squamish Conference, Travel and Training Policy - POLICY A04D-01.

Registration and travel arrangements may be prepaid by the library and travel advances may be provided upon
request.

Any expenses not specifically covered above or unusual expenses must be approved by the Chair prior to
reimbursement.
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