7.2 BUDGETING AND FINANCIAL REPORTING

Funding sources

The District of Squamish is the primary funder to the library, providing funding for staff costs, materials,
resources and special capital items — in addition to offering corporate support services. The library also receives
provincial funding, funding from the Squamish Lillooet Regional District, donations and income from fees and
often receives grant funding, including from the federal government.

The library has its own budget which includes all income and expenses.

Annual budget
The library board has exclusive control over the expenditure of all money provided by the District for library

purposes, all money given to the library board, the revenue derived from fees, fines and fundraising, and all
money given in donations and sponsorships.

The library director shall prepare a draft annual budget in a timely manner. This draft shall be reviewed with
the finance committee. After this review process is complete, the draft annual budget shall be brought to the
Board for approval.

The Board expects that it will be kept current with the status of the budget throughout the fiscal year and that
any unexpected or unusual budget expenditures will be brought to the Board’s attention in a timely manner.
The Board expects that the library budget practices will comply with the principles of good fiscal management
and accounting procedures.

Reguest for District funds

With the support of the library director, the library board will submit to the District of Squamish an annual
budget request for providing library services. The District has the right to reject the requested amounts or ask
for a reduced request. It is the role of the library board, not the District, to decide how a reduced budget might
impact programming.

Financial reporting and auditing

The library adheres to District policy for financial reporting. The funding from the District is reported in the
District’s annual financial statements. The library also reports financial information in a separate Statement of
Financial Information (SOFI) from that of the District.

The library’s financial information is externally audited. The library board aims to use the same accountants as
the District.

Charitable reporting
As a charity, Squamish Public Library follows all financial record-keeping, reporting and receipting rules set out

by Canada Revenue Agency.

Page | of 2



SQUAMISH PUBLIC LIBRARY FINANCE POLICY

Amended: November 17, 2010, January 20, 2016

Page 2 of 2



