5.7 SQUAMISH LOCAL HISTORY COLLECTION

Squamish Public Library recognizes a special obligation to acquire and preserve materials in a wide variety of formats

which are relevant to Squamish and nearby areas, in order to preserve our heritage and provide access to

researchers, genealogists, students, and interested individuals who seek information about the history of the

Squamish Valley.

Materials accepted into the Local History Collection may include but are not limited to books and pamphlets

produced by local organizations and individuals, monographs and reports, interviews, maps, plans, financial records,

yearbooks, photographs, and audio and video recordings.

Method of selection

Squamish Public Library may acquire materials for the Local History Collection through any of the following means:

Donations/gifts wherein the donor voluntarily transfers ownership of the material to the library, without
any expectation of material benefit)

Purchase, whereby the Library acquires materials in exchange for a price

Exchanges, wherein materials may be exchanged between historical organizations as arranged by the library
director

Transfers, such as from one institution to another, in which cases proper legal documentation is imperative
In-house accession, such as when materials already owned by the Library are moved into the local history
collection

The decision to acquire materials will be based upon the following:

Relevance and utility to the local community and its residents

The library will avoid collecting materials that fall within the collecting mandate of other libraries and
museums that specialize in that particular subject or geographic area, or which may be obtained elsewhere
Materials in poor condition will not be accepted unless otherwise deemed appropriate and necessary by the
library director or public services librarian

The library does not preserve artifacts or other materials that are more appropriate to a museum or archival
environment

Multiple copies of items will not be accepted unless they are of exceptional significance or fill gaps in the
library’s collection

No conditions may be attached limiting the library’s use of local history materials unless such restrictions
are agreed to by the library director

Squamish Public Library will not attempt to acquire every title by every local author

Squamish Public Library must be able to provide proper care and storage for local history materials

At all times, Squamish Public Library reserves the right to refuse material considered to be inappropriate for

inclusion into the collection.

Note that materials in the Local History Collection may or may not meet the library’s selection criteria in other

respects, as local interest may sometimes take precedence over these other factors.

Documentation
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It is essential to maintain records denoting the origins of donated materials, especially those that will be digitized, by
completing and filing the library’s gift form.

Many of the items acquired for the Local History Collection are not available commercially; therefore, it may be
necessary to develop catalogue records and pathfinders in-house, to ensure that these items are discoverable and
can be located easily.

Proper conditions
Squamish Public Library recognizes that local history materials should be stored in a dark, cool, dry, clean location,

protected from heat, ultra-violet light, infestation, and excessive humidity, and protected against disasters such as
fire, flood, or theft, but cannot ensure these conditions due to financial and physical limitations. Whenever possible,
the Squamish Public Library will use appropriate supplies when storing artifacts, including acid-free tissue paper, file
folders, and storage boxes. Some resources will be kept in a fire-proof safe, as determined appropriate by library
staff.

Access

Resources in the Local History Collection should be made available to library cardholders and to the general public
for research purposes, except where the collections carry specified restrictions as deemed necessary and
appropriate by library staff.

Images provided via the Squamish Digital History Collection are provided for research and private study use only.
Individuals and organizations wishing to publish, display, or exhibit these images in any public manner (including
web display) must first obtain permission from the Squamish Public Library and acknowledge the library as the
source for these materials.

Library staff will make every effort to fill requests for high-resolution images within seven days. A $15 fee may be
assessed for the reproduction and transfer of each file.

Discards

Items that are unique to Squamish or the surrounding area should not be discarded unless they can be better used
and reserved elsewhere. Materials from the Local History Collection that do not meet the criteria outlined by the
Local History Collection Policy (605.1.3) may be relocated to the Library’s circulating collection, or deaccessioned as
deemed appropriate and necessary by library staff.
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